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RESIDENCE APPLICATION FORM 

 

 

 

NOTES AND INSTRUCTIONS TO STUDENT 

- Please note that application for residence can only be made after a student has paid the Registration Fee to study in Sunway 
University or Monash University Sunway Campus or Sunway College. 

- The Residence Application Form and the non-refundable Residence Application Fee of MYR500 should be sent to Sunway 

Residence Management, Sunway Monash Residence, Persiaran Tasik Barat, Sunway South Quay, Bandar Sunway 
47500 Petaling Jaya, Selangor  AT LEAST 60 days before the proposed check-in date.  

- Request to change check-in date must be made at least fourteen (14) days before the proposed check-in date.  
- The Residence Management reserves the right not to process any late bookings and/or incomplete application forms and/or 

where the Residence Application Fee is not attached/amount is incorrect. 

 
PERSONAL DETAILS 

 
Name (in BLOCK LETTERS) :   
 

                              

                              

 
Course / Programme :  
 
Campus : Sunway University  Monash University Sunway Campus  Sunway College 
 
             Expected 
Intake Date : Check-in Date : 
            (Day/Month/Year)                (Day/Month/Year)  

 
* Failure to state the expected check-in date will render this application null and void 
* Expected check-in date cannot be more than seven (7) days earlier than intake date and is subject to charges.  
 

I.C. / Passport No. :  Date of Birth  :  
 
Marital Status :                                                     Gender :  
 
Nationality  :                                                     Religion : 
 

 
CORRESPONDENCE DETAILS 

 
Permanent Home Address :  
  
  
House phone                 :                    Fax  : 
                                               
Mobile phone :                   E-mail  : 
 
* Applicants will be notified by E-MAIL regarding the status of their application. Thus please ensure the e-mail address provided above is VALID 

and CLEARLY WRITTEN 
* Please CHECK your E- MAIL REGULARLY for an update on the status of your application. 

 
 
ACCOMMODATION APPLIED FOR  

Please tick () in the box to indicate your preferred residence and type of room.   
 

SUN-U RESIDENCE (AIR-CONDITIONED) 

               Single                                                 Twin-sharing 

 

SUN-U APARTMENT (NON AIR-CONDITIONED) 

            Twin-sharing                                        Four-sharing (near window)          Four-sharing (near door)  

 

SUNWAY MONASH RESIDENCE (AIR-CONDITIONED) 

               Single                                                 Single (ensuite) 

 
 

Please attach 2 
recent 

photographs 
here 
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IMPORTANT 
 1. Applicant must pay rental in advance on a quarterly basis (1 quarter is equivalent to 3 months) 
 2. The Residence Management will try to accommodate special requests wherever possible subject to the availability of rooms. However, THE 

FULFILLMENT OF SUCH REQUESTS ARE NOT GUARANTEED. Applicants who are unsuccessful in securing their preferred room type will 
be offered the next best alternative.  

 
PARENT(S) OR GUARDIAN(S) PARTICULARS 
 

Name of Parent/Guardian :  
 
Relationship  :  
 
Occupation  :  
 
Company  : 
 
Contact Address  :   
 
House phone   :   Fax             :  
 
Mobile phone  :   E-mail             :  
 
* All correspondence will be directed to the contact person as specified above 

 
EMERGENCY CONTACT 
 

Name of Contact Person :  
 
Relationship  :  
 
House phone   :  Fax             :  
 
Mobile phone  :  E-mail             :  
 

 
MEDICAL HISTORY 
 

 
Allergies :  Blood Type  :  
 
If you are physically disabled, please state the nature of the disability. If not, please write “Nil”. 
 
 
 
Any medical condition which may be of concern: 
 
 
 

 
CHECK-LIST 
 

I hereby enclose the following with this application (please tick () where necessary)  : 
 
 Two passport-size photographs 
 

Certified true copy of I.C. (both sides) for Malaysian Students / Passport Identification Page for International Students 
  
           Mode of payment for Residence Application Fee (MYR500) 
 
 *Cash                 Bank Draft                    Telegraphic Transfer              Cheque  
 
 * Please do not enclose / mail cash together with this application                                    
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RULES AND REGULATIONS (SUMMARY) 

1.0 TERMS AND CONDITIONS OF TENANCY 
1.1 The minimum tenancy is for a period of three (3) calendar months beginning from the month of check-in or till 31 

December 2012, whichever is later. Request for cancellation or premature termination of the tenancy after check-in will 

result in total forfeiture of all rentals paid. 
1.2 Residents can terminate the tenancy, after a minimum stay of three (3) calendar months, by giving at least one (1) month’s 

written notice. FAILURE TO GIVE ONE MONTH’S ADVANCE NOTICE WILL RESULT IN THE FORFEITURE OF ONE (1) 
MONTH’S RENTAL FROM THE RESIDENCE DEPOSIT.  

1.3 Tenancy at the residence will be terminated automatically on 31 December 2012 or if the resident is no longer a bona-fide 

full-time student of Sunway University (Sun-U) or Monash University Sunway Campus (MUSC) or Sunway College (SC). 
However, in the case of bona-fide full-time students of Sun-U or MUSC or SC, tenancy is renewable after one (1) full year, 
subject to the availability of rooms. Priority will be given to new full-time international / out-station students. 

1.4 Maximum tenancy for a student is for a total of twelve (12) months. Request to extend the tenancy beyond twelve (12) 
months must be in writing and is subject to availability and other terms and conditions.  

1.5 Residents are required to pay their rental on a quarterly basis, which is three (3) months or up to 31 December 2012. 
1.6 The quarterly rental must be paid by the FIRST DAY of the quarter. FAILURE TO COMPLY WILL RESULT IN EVICTION 

FROM THE RESIDENCE.  

1.7 The rental is inclusive of water and electricity but there is a cap to the subsidy provided by the Residence Management. 
Please do confirm the amount capped upon checking in at the respective Residence. 

1.8     The Residence Management reserves the right to revise the current rates from time to time by giving one month’s advance           
notice. 

 
2.0 CHECK-IN 

2.1 Working days  
  Monday to Friday  8.30am to 5.30pm  Saturday  9.00am to 1.00pm 
2.2 If a student wishes to check-in on a day or time other than those specified above, a formal written notice must be submitted 

to the Residence Management SEVEN (7) DAYS before the expected arrival to facilitate the necessary arrangements. The 

Residence Management is not obliged to entertain those who arrive without prior notice on days or times not specified.  
2.3     Students are strongly advised not to arrive at their designated residences BEFORE THE SPECIFIED CHECK-IN DATE as 

the Residence Management cannot guarantee the availability of accommodation prior to the specified check-in date. 
 
3.0  CHECK-OUT 

3.1 Residents are required to remove all belongings and vacate the accommodation by 12.00 noon latest, on the specified 
check-out date. The Residence Management reserves the right to remove all belongings if this is not complied with 
and shall not be responsible for any loss or damage caused as a result.  

 
4.0 REFUNDS OF DEPOSIT 

4.1 Application for refund of deposits must be completed in the prescribed form available at the Residence Operations Office. 
4.2 The deposits will only be refunded AFTER the residence unit has been vacated, the keys and the residence card

 returned, and all other monies due to Sunway Education Group of companies have been settled. 
4.3 Residents who check-out from the residence with outstanding fees in their account, will have whatever is outstanding 

deducted from the deposit. An additional penalty equivalent to one (1) month’s rental will be charged to the resident and be 
deducted from the remaining deposits. 

4.4 Refunds of all deposits will take approximately 5 weeks to be processed. The mode of collection of refund shall be as 
indicated in the prescribed form.  

 
* This is not a comprehensive listing of Rules and Regulations for the Residence. Please be sure to familiarize yourself with the full set of 

Residence Rules and Regulations with the download link at www.sunway.edu.my or www.monash.edu.my 
 

 
PAYMENT 

 Cheques or bank drafts must be crossed and made payable to SUNWAY EDUCATION GROUP SDN. BHD.  

           Bank Account No : 352-063093-101   Swift Code :  HBMBMYKL 
           Bank Address      :  HSBC Bank (M) Bhd, Ground Floor Wisma UEP,  
                                          Jalan USJ 10/1A, 47620 Subang Jaya,  Selangor,  Malaysia 

 No prior application for accommodation via letters, telegram, facsimile messages, telephone messages or any method 
whatsoever shall be entertained by the Residence Management.  

 
Applicants will be notified by E-MAIL regarding the status of their application for residence soonest possible. For more information, you are 
welcome to contact: 
SUNWAY RESIDENCE MANAGEMENT 

Tel.: (603) 74505500  Fax: (603) 56363974  E-mail: residence@sunway.edu.my 

 
 

http://www.sunway.edu.my/
http://www.monash.edu.my/


 - 4 - 

RESIDENCE RENTAL RATE 

 

 (Rates Applicable From 1
st

 January 2012 to 31
st

 December 2012) 

TYPE OF RESIDENCE  DEPOSIT (MYR) 
PROCESSING FEE 

(MYR)  

RENTAL 
PER QUARTER 

{3 MONTHS} 
(MYR) 

TOTAL 
INITIAL FEES 

PAYABLE 
(MYR) 

SUN-U RESIDENCE (air-conditioned) 

TWIN-SHARING  1500 200 2190 3890 

SINGLE  1500 200 2940 4640 

SUN-U APARTMENT (non air-conditioned) 

FOUR-SHARING (NEAR DOOR)  1000 200 990 2190 

FOUR-SHARING (NEAR WINDOW) 1000 200 1170 2370 

TWIN-SHARING  1000 200 1500 2700 

SUNWAY MONASH RESIDENCE (air-conditioned) 

SINGLE  1500 200 3150 4850 

SINGLE (ENSUITE) 2000 200 4500 6700 

 
 
 
DECLARATION 

 
I, _______________________________________________ , having read the Residence Rules and Regulations, agree to abide 
by them and wish to apply for a place in the # SUN-U RESIDENCE / SUN-U APARTMENT / SUNWAY MONASH RESIDENCE (# 

delete whichever is not applicable) 
 
By signing the document, I understand and fully agree: 

 that my application will be rejected, or my tenancy agreement will be nullified if I provide false information or fail to disclose pertinent 
medical and other relevant information 

 that the Application Fee of MYR500.00 is non-refundable in the event that I fail to take up the accommodation for whatsoever reason 

 that the non-refundable Application Fee of MYR500.00, if I check-in, will be utilized towards the payment of Processing Fee MYR200.00 
and the balance of RM300.00 towards partial rental 

 to accept and pay the current rates of residence rental on a quarterly basis (1 quarter is equivalent to 3 months) or up to 31 December 
2012 

 to update the Residence Management immediately upon any change(s) to my personal and/or parents’/guardians’ details 

 that the Residence Management reserves the right to vary the rental rates and any of the terms and conditions stipulated herein or in the 
Residence Rules and Regulations as and when it deems fit. 

 
 
 
 
 

Signature of Student  :   Date  :   
 
 
 
 
Signature of Parent/Guardian :    Date  :  
 
 
 
Name of Parent/Guardian signing this document  :       

                                                                                


